Your Event in the St. Gregory’s Garden and Swezy Hall

Schedule of Suggested Donations for Facilities Use


Weddings

Wedding Coordinator and Officiant

If you are not using a professional wedding director St. Gregory’s requests that you designate a coordinator to act as a liaison for the wedding party prior to and on the day of the event.  You may have any Officiant for your wedding or event.  If you wish an Episcopalian service please contact our officiant, Father Charles Dupree at (845) 679-8800 or ctdupree@hvc.rr.com

Ceremony Only 
1-35 Guests   $750.00

Includes the following:

Use of the garden for three hours for the ceremony and two hours rehearsal time.

Use of the church for the ceremony in the event of inclement weather.

Seating for 35 (set up by the church)
36-120 Guests $1200.00
Includes the following:

Use of the garden for three hours for the ceremony and two hours for rehearsal

Use of the church for the ceremony in the event of inclement weather

Outside portable toilet

A $1.00 charge for each additional chair beyond 35 chairs

Ceremony and Reception

1-35 Guests - $1200.00

Includes the following:

   
Use of the garden for the ceremony and a two-hour rehearsal

Seating for 35 (set up by the church)

Use of the church for the ceremony in the event of inclement weather

Use of Swezy Hall for the reception (total 6 hour event time)

Five tables, 35 Chairs 


36-120 Guests - $1800.00

Includes the following:

Use of the garden for ceremony

Use of the garden in the event of inclement weather

2 outside portable toilets

A $1.00 charge for each additional chair beyond 35

Use of the church grounds for tent reception (total 6 hour event time)

Other Events

1-35 Guests - $500.00

Includes the following:

Use of the garden for three hours

Additional requests will be considered on a case to by case basis.

General information

Schedule of Payment

(All payments are non-refundable)

25% due at time of booking

25% due two months prior to event

50% due two weeks prior to the event
Overtime

If the event runs longer than the agreed time there will be a $150.00 per hour charge.

Security Deposit

A $500.00 refundable security deposit will be required for all events. The security deposit will be used toward any damages and/or overtime charges.

Insurance

The church must be provided with proof of a valid insurance liability policy at least two weeks prior to the event.

Parking

Parking is available at the church and in the parking lot next door

Wedding Party Changing Area
A changing area in the church hall will be provided for the use of the wedding party.

Vendors

The event or wedding party is responsible for all vendors and associates used for the event. St. Gregory’s reserves the right of approval.  

Vendors are responsible for leaving the facility in the condition in which they found it.

If cleaning or removal of supplies or equipment is necessary, the cost will be deducted from the security deposit.

Event Staff

A representative of St. Gregory’s will be available for consultation with the event or wedding party prior to the event and will be present at the rehearsal and the wedding.  
Decorations

All decorations within the church or garden must be pre-approved and then removed at the end of the event. Only bubbles and natural flower petals are approved for the ceremony. 

St. Gregory’s Church 
Garden Wedding Contract and Information Sheet
Wedding Coordinator______________________________________________________

Address___________________________________________________________

             ___________________________________________________________

Telephone_________________________________________________________

E-Mail ___________________________________________________________

Brides Name_____________________________________________________________

Groom’s Name___________________________________________________________

Date and Time of Wedding__________________________________________________

Date and Time of Rehearsal________________________________________________

Wedding Offciant_________________________________________________________

Number of Guests_________________________________________________________

Reception:


____No reception at the Church


____Reception in Church Hall


____Reception on Church Grounds

Reception Information

Vendors

Tent:


Supplier__________________________________________________


Arrival Time_______________________________________________

 Pick-up Time_____________________________________________


Telephone _________________________________________________

Caterers:


Supplier__________________________________________________


Arrival Time_______________________________________________


Telephone _________________________________________________

Music (DJ):


Supplier__________________________________________________


Arrival Time_______________________________________________


Telephone _________________________________________________

Florist:


Supplier__________________________________________________


Arrival Time_______________________________________________


Telephone _________________________________________________

Photographer:


Supplier__________________________________________________


Arrival Time_______________________________________________


Telephone _________________________________________________

Additional Needs/Requests:

Donations for Wedding or Event

Name of_Party__________________________________ _
Total Donation_______________________

Deposit Due at Booking (25%)____________________      Paid____________________

Deposit Due at 2 Months Prior to Event_____________      Paid____________________

Final Payment Due 1 Day Prior to Event____________      Paid____________________

Wedding Committee Representative’s    

Signature_______________________________________________________________

Wedding Coordinator signature______________________________________________

Need more information? Contact
St Gregorys Church, Woodstock, NY 12498   
845-679-8800  - ctdupree@hvc.rr.com -  www.stgregoryswoodstock.org


